
  

 
 

 
 
ABOUT THE CLUB: 
 
The  Am e lia  Island  Club  is  a  p re m ie r p rivate -e quity Club  that value s fam ily, re laxation and  fun. Locate d  on the  
southe rn tip  of Am e lia  Island  and  ne stle d  be twe e n the  Atlantic  Oce an and  the  be autiful m arshe s a long  north 
Florid a’s Inte rcoasta l Wate rway, The  Am e lia  Island  Club  provid e s its  m e m be rs with unp aralle le d  coasta l 
sce ne ry, p re m ium  am e nitie s and  a  luxurious life style .  
 
Offe ring  swe e p ing  oce an vie ws from  its  p rivate  pool d e ck and  e ach of its  thre e  e xclusive  re staurants, The  
Am e lia  Island  Club 's Oce an Clubhouse  is  a  stunning  23,000  square -foot facility whe re  m e m be rs can unwind  and  
e njoy outstand ing  culinary cre ations from  the  Club 's award -winning  Exe cutive  Che f and  culinary te am . The  
Club 's p rivate  Long  Point golf course  was d e signe d  by re nowne d  course  archite ct Tom  Fazio and  fe ature s a  
se parate  c lubhouse  and  re staurant which offe rs both ind oor and  outd oor d ining , a  staff of se asone d  golf 
p rofe ssionals and  a  golf shop . Club  m e m be rs a lso have  full acce ss to  Om ni re sort-owne d  facilitie s  includ ing  Oak 
Marsh golf course , Little  Sand y 10-hole  course  and  the  He alth & Fitne ss Ce nte r which fe ature s an ind oor pool, 23 
Har-Tru te nnis courts and  7 p ickle ball courts.  
 

THE POSITION: 
The  Assistant Ge ne ral Manage r (AGM) p lays a  p ivotal role  in e nsuring  the  sm ooth and  e ffic ie nt d ay-to-day 
ope rations of the  country c lub . The  AGM will ove rse e  ke y are as includ ing  m ainte nance , house ke e p ing , d ining , 
cate ring , and  e ve nts, with a  s trong  focus on e le vating  the  Me m be r and  Te am  e xpe rie nce . Re porting  d ire ctly to  
the  Ge ne ral Manage r, the  AGM will be  an e sse ntia l le ad e r and  m e ntor, foste ring  a  se rvice -orie nte d  culture  that 
e m bod ie s the  hosp ita lity stand ard s of the  c lub . The  AGM will be  re sponsib le  for re ve nue  growth, staff tra ining , 
ope rational e xce lle nce , and  contributing  to  the  d e ve lopm e nt and  e xe cution of the  c lub’s stra te g ic  goals, a ll 
while  be ing  a  p roactive , ap proachable , and  e m otionally inte llige nt com m unicator across a ll le ve ls of the  
organization. 

The  AGM will im ple m e nt and  m ainta in ind ustry-le ad ing  te chnology to  im prove  ope rations, e nhance  the  Me m be r 
e xpe rie nce , and  stre am line  com m unication across d e partm e nts. The  AGM will a lso se rve  as a  lia ison be twe e n 



  
the  c lub’s com m itte e s, Board  of Dire ctors, and  m anage m e nt, facilita ting  com m unication and  e nsuring  the  vision 
and  goals of the  le ad e rship  are  e xe cute d  e ffe ctive ly. In ad d ition to  the se  d utie s, the  AGM will pa rtic ipate  in the  
d e ve lopm e nt of the  annual bud ge t and  cap ita l p lanning  p roce ss, focusing  on d riving  growth through innovative  
id e as, ope rational e ffic ie ncie s, and  stra te g ic  initia tive s. 

Staff tra ining  and  d e ve lopm e nt are  ce ntra l to  the  AGM’s re sponsib ilitie s. The  AGM will ove rse e  staff re cruitm e nt, 
tra ining , and  pe rform ance  m anage m e nt, with a  strong  e m phasis on foste ring  a  culture  of continuous le arning  
and  im prove m e nt. Provid ing  ongoing  coaching  and  m e ntorship  to  staff will be  a  p riority, he lp ing  the m  d e ve lop  
the ir skills  and  d e live r e xce p tional se rvice . The  AGM will e nsure  that a ll se rvice s, e ve nts , and  Me m be r 
inte ractions re fle ct the  quality and  e xclusivity that the  c lub  uphold s. 

The  id e al cand id ate  will have  a t le ast 5 ye ars of e xpe rie nce  in a  m anage m e nt role  within a  luxury hosp ita lity, 
country c lub , or re la te d  se tting , with a  m inim um  of 2 ye ars in an assistant m anage ria l capacity. A strong  
knowle d ge  of golf ope rations, c lubhouse  m anage m e nt, food  and  be ve rage  se rvice s, e ve nt coord ination, and  
facility m ainte nance  is  e sse ntia l. The  AGM will be  e xpe cte d  to  be  p rofic ie nt in m anaging  bud ge ts, knowle d ge  
and / or m anage m e nt of cap ita l p roje cts and  d riving  re ve nue  ge ne ration through m e m be r e xpe rie nce s. 
Ad d itionally, the  cand id ate  m ust posse ss e xpe rtise  in te chnology tools and  syste m s use d  in p rivate  c lubs. 
Exce lle nt inte rpe rsonal and  com m unication skills , a long  with a  d e e p  und e rstand ing  of le ad e rship  d e ve lopm e nt 
will be  e sse ntia l in this  role . 

A Bache lor’s d e gre e  in Hosp ita lity Manage m e nt, Busine ss Ad m inistra tion, or a  re la te d  fie ld  is  p re fe rre d . Active  
partic ipation in ind ustry organizations and  ongoing  profe ssional d e ve lopm e nt is  highly value d . The  AGM will be  
e xpe cte d  to  work fle xib le  hours, includ ing  e ve nings, we e ke nd s, and  holid ays, base d  on the  ope rational ne e d s of 
the  c lub . 

If you are  a  d ynam ic, se rvice -d rive n le ad e r with a  passion for hosp ita lity and  a  com m itm e nt to  e xce lle nce , we  
e ncourage  you to  app ly for this e xciting  op portunity to  he lp  shape  the  future  of The  Am e lia  Island  Club . 

 
This role  is  id e al for a  p rofe ss ional looking  to  ad vance  the ir care e r and  re ce ive  m e ntorship  from  an e xpe rie nce d  
Ge ne ral Manage r in p re paration for assum ing  a  Ge ne ral Manage r position a t a  sim ilar c lub . The  AGM will be  
working  with and  re porting  to  the  Ge ne ral Manage r, Patrick Tobe y, CCM, CCE, who joine d  The  Am e lia  Island  
Club  in April of 2024 afte r se rving  as GM at Washing ton Golf and  Country Club  for the  past sixte e n ye ars. 
 
Com pe nsation will be  com pe titive  and  com m e nsurate  with e xpe rie nce  and  will includ e  othe r stand ard  be ne fits  
offe re d  to  m anage m e nt te am  m e m be rs. 
 
 
Inte re ste d  cand id ate s should  subm it a  com pe lling  cove r le tte r and  re sum e  for consid e ration to  Cynd e  Gild ay, 
Hum an Re source s Manage r, a t g ild ay.cynd e @am e lia island club .com  
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